This is a brief introduction for the use of the Citizen Access portal. These instructions will be updated as we
receive feedback from users and when we add functionality to the portal.

First select category of information you wish to search. Rochester residential rental housing information is
found in the license category.
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Welcome to the new Citizen Portal
We are pleased to offer our citizens, businesses, and visitors access to
government information online, 24 hours a day, 7 days a week.

We are fuffiling our promise to provide valuable information about the community
while making your interactions with us more efficient, convenient, and

Click in one of these areas depending
S on the information you seek. Building

contains all construction permits for
the city and Olmsted County’s
jurisdictions.

Whatwouldyou like to do today?

To getstarted, select one of the services listed belov:

Property Information
Lookup

Property Information
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© 2008 City of Rochester, Minnesota
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A general search screen should pop up (see next page for illustration).

When searching in the general search screen the calendar function controls the search and limits
results to those applications originally entered in the system within the date range specified. To
override this function you can blank out the start date and the search will include all (digital) records
to date. You can also use the drop down menu to switch to a more specific search type which will
not include the calendar limitation. If you are searching by address it is best to select the “search by
address” screen rather than use the address search on the general search screen.

This system includes building permit records converted from our old software, dating back to 1994.
The address fields and permit numbering differ slightly between the two software programs and may
affect the results of your search.



FA Accela Citizen Access™

Home Building Licenses Planning

Search for Permits or Applications
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To be sure that your search returns building permits issued on the old software (before November
1st, 2007) enter only the building number and street name and pick from the resulting list of options.
Entering a street type will limit results to applications processed after November 1, 2007. This
approach is also useful for searching rental housing licenses.
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Search for Permits or Applications

n belowto search the permitting database. Permits can be searched for by entaring any of the folloving

Entering 201 for building
number and 9 for street name
returns all 201 9" Streets or
Avenues in all covered
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one you want.

5 search results returned matching your address

Click any ofthe results below to view more details.
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5 search results returned matching your address

Click any ofthe results belowto view more details

Showing 1-5 of 5

Address

204 NE 9 5T, EYRON, MN 55920

201 SE9 ST, ROCHE STER, MN 55904
201 ME 9 AV, ROCHESTER, MM 55306
201 SW 9 AV, ROCHE STER. MN 55902
201 SE9 ST, ROCHE STER, MN 55304

Listed below are the buildings issuedfor

201 SW 9 AV, Rochester, MN 55902

Showing 1-2of 2

Selecting 201 SW 9 AV, Rochester
returns two permits issued in 1998.
Click on the permit number and a

permit detail screen should pop up.

Date Fermit Humber Building Type Desoription Status
10/07 R92-05167RXDR APPROVED
d
<
1077199 R93-0516TRZDR APPROVED
[ | [ Residential Building (New Building) v
{R=City of Rochester, O=Olmsted County)
Start Date: End Date:
[0a/15/2007 [l [ow/a/zo0s o
{mmiddryyyy) {mrmidd/yyyy)

License Type:

First Name: Last Name: Name of Business:

Building No:  Direction: Street Name: Street Type:

| | [eetece- ¥ | | [eaiece- ¥
{e.. 7. Main. 8 1/2)

Unit Type: Unit No: Parcel No:
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100 Building results matching your search results

Click any ofthe results belowto view more details

Showing 1-10 of 100

Date Permit Number Building Type Description Status
04/12/2009  RDS-0257RB RR ntial Building In Flan Bhview
04/12/2009 R09-0295RB E uilding
al
04/12/2009 R09-0293RB ential Building
uilding)
04/10/2009  RDS-0236RB ntisl Building In Plan Review
uilding)
04/10/2009  R09-0231RB ntis| Building In Flan Review
uilding)
04/10/2008  RDS-0278RB ntial Building In Plan Review
04/10/2009  RDS-0277RB | Building
ding)
04/10/2009 R09-0276RE ntial Building Open
uilding)
04/08/2009  RD9-0267RB ntisl Building In Plan Review
uilding)
04/05/2009  RD9-0265RB 1 Building In Plan Review

{Mew Building)
<Prev Additional Results: 123456789 10 Next >

The maximum number of items
possible for any search is 100. In
this example a search for all new
residential buildings in Rochester
from 04/15/2007 to 04/14/2009
can only return the most recent
100 applications although there
are many more in the system.
More information is required to
narrow the search and assure all
desired information is obtained.




Building/City ofRuchésterlResidemial BldgMNew

Building Details

Work Location: Licensed Professional:
5582 NW. HARVEST LAKE DR
ROCHESTER, MN 55501 Contractor

information

ProfectDescription: These arrows indicate that
and w/Unfinished basement, bedroom, 2- 1/2 bath, more Informatlon |S avallable.
Click to reveal.

re Details

bonus room storage sbove garage.
Inspections / |

Showing 1-19 of 19

Insp. Type Inspector
Footing TED TED
Concrets Encased Elactrode TED TED
Pier Footing TBD TED

Optional TBD TBD

Required TED TED

Optional TED TED

Optional TED TED

APPROVED 2/2/2008  Gary Dutton

APBROVED 2/2/2008  Gary Dutton
Ssonry FP (throat) Optional TED TED

¥ Final FINAL APPROVAI 3/20/200%  Ed Schnell
Investigation Optional TED TED
Othar Optional TED TED
Fire/Party Wall Optional TBD TBD
Siding Optional TED TED
Roofing Optional TED TED
Weather-Resistive Barrier Optional TED TED
Lath/Gypsum Optional TBD TBD
Window/Door Install Optional TED TED

Processing Status

¥More Details
itional Information
= Application Informatr

PomiExoiaton et Click here to expand further
BUILDING DATA

Building Code Used:
2007 Minnesota State Building Code

Occupancy Description:
IRC-1 - Single-Family Dwelling
Master Plan

Ne
Humber of Stories:

2

Humber of Bedrooms:

3

Number of Garage Stalls:

3
Total Building Square Footage (excluding garage}
2968

Total Finished Square Footage:

1720

Basement Finish Condition:

Unfinished Basement (utility room only)
BasementFinish Square Footage:

0
Deckandior Porch

No
[ Parcel Information

Inspections

Showing 1-19of 19

Insp. Type Status Date Inspector
Footing Required TED TED
Concrete Encased Electrode Optional TED TED
BierFooting Optional TED TED
Foundation (wall construction) Optional TED TED
Foundation (priorta backfill) Required TED TED
UnderFloor Optional TBD TED
Sheathing Optional TED TED

¥ Framing APPROVED 2/2/2008  Gary Dutton

scatFoR 120 Gayowmon
Insulation APPROVED 2/2/2008  Gary Dutton
Masonry FP (throat) Optional TED TED

¥Final FINALAPPROVA| 3/20/2009 Ed Schnell
A 3132009

o=




Processing Status

+" p Zoning Review
+" § Zoning Final Approval

¥ » somtneven Check marks indicate tasks that
¥ ¥ P are completed and the hour glass
" e Complte indicates the current status of the
Attachments permit.
Attachment List
= — _ D Attachments would be listed here

Mo records found. <=

that may be able to be opened
and viewed or printed.

Related Buildings

Other buildings associated with this building:

Other permits related to this

Date Permit Number Building Type Description Status .

cerozo0s  musoeireE < ’ project can be accessed by
clicking on the permit number.

<4

R09-0618RE

RO9-0756RP
RO9-0757RM

al Mechanical

While the building module was used for these examples, the other modules are very similar.

For assistance with information for City of Rochester building permits or rental housing registrations
call (507) 328-2600 during normal business hours. For Rochester-Olmsted Planning items call (507)
328-7105.

General comments regarding use of this module are welcome and should be submitted to
bldgsftymail@rochestermn.gov.
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